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|_| start Zoom when | start Windows
Video ‘When closed, minimize window to the natification area instead of the task bar
i [ Use dual monitors
udio

Share Screen

Chat

Background 8 Filters
Recording

Praofile

Statistics

Keyboard Shortcuts
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Accessibility

() Enter full screen automatically when starting or joining a meeting
I:I Automatically copy invite link once the meeting starts

() Always show meeting controls (B

Ask me to confirm when | leave a meeting

() Show my connected time

I:I Remind me 5 minutes before my upcoming meetings

I:I Stop my video and audio when my display is off or screen saver begins
[ Integrate Zoom with Outlook (D)
Reaction Skin Tone

kelbbbad

View More Settings [
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zoom.us/account/setting

Uh oh!

You seem to have lost your way. Let us
help you find what you were looking for:

Check out our upcoming events
See what's happening on the blog

Sign up for a customized demo

Abaut Download Sales Support Language

Zoom Blog. Meetings Client: 1.888.799.9666 Test Zoom English +
Customers Zoom Rooms Client Contact Sales Account
Our Team Browser Extension Plans & Pricing Support Center

Careers Outlook Plug-in Request a Demo Live Training
Integrations Lyne Plug-in Webinars and Events Feedback

Partners iPhone/iPad App Contact Us
Investors Android App Accessibility

Press. Zoom Virtual Backgrounds Privacy and Security

Media Kit @ in w o f @

How to Videos
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US Dollars $ =
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PERSORAL Meeting Recording Telephone Collaboration Devices
Profile
Security i
Meetings Security
Schedule Meeting
Webinars Require that all meetings are secured with one security option
In Meeting (Basic) N ,
" Require that all meetings are secured with one of th llowing security options: a passcode, Waiti
Recordings

Room, or "Only authenticated users can join meetings”. If no security option is enabled, Zoom will secure all

In Meeting (Advanced)

Email Notification

meetings with Waiting Room. Learn more

security guidelines, you cannot change this setting. Please contact your account admin x

Other formation.
ADMIN
User Management
Waiting Room () Modified  Reset
» Room Management When participants join a meeting, place them in a waiting room and require the host to admit them
individually. Enabling the waiting room automatically disables the setting for allowing participants to join
~ Account Management before host.
Account Profile
Meeting Passcode Locked
Billiny
B Allinstant, and scheduled meetings that users can join via client, or room systems will be passcode-
protected. The Personal Meeting 1D (PMI) meetings are not included.
Reports
Require a passcode for meetings which have already been scheduled @
» Advanced
Passcode for already scheduled meetings  3cpXlu 4
Personal Meeting ID (PMI) Passcode Lot
Attend Live Training All Personal Meeting ID (PMI) meetings that users can join via client, or room systems will be passcode-

protected.
Video Tutorials h
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In Meeting {Advanced)
Security

Schedule Meeting Report to Zoom ()
Allow users to report meeting participants for inappropriate behavior to Zoom's Trust and Safety team for

review. This setting can be found on the meeting information panel. 7

In Meeting (Basic)

In Meeting (Advanced)

dified  Reset

2

Email Notification Breakout room () M

Allow host to split meeting participants into separate, smaller rooms

Other

Allow host to assign participants to breakout rooms when scheduling

Remote support

Allow meeting host to provide 1:1 remote support te another participant

Closed captioning

Allow host to type closed captions or assign a participant/third party device to add closed captions

Save Captions

Allow participants to save fully closed captions or transcripts

Far end camera control

v ¥ ¢ v

Allow another user to take control of your camera during a meeting. Both users (the one requesting control

and the one giving control) must have this option turned on

Virtual background

8

Customize your background to keep your environment private from others in a meeting. This can be used

with or without a green screen.

Allow use of videos for virtual backgrounds
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) Create Breakout Rooms

Create [z -| breakout rooms

© Assign automatically
Assign manually

Let participants choose room




https://www.youtube.com/watch?v=dNCrdSnnqiU
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[ flipped classroom [ sabas gakvetilebi [ Gmail [ YouTube (%) Maps [ Training material [ Open Education We... [7) Mavigate copyright.. [ Welcometo LIMEL., [ What are the Differ.. [ 44:24 Now playing... > | [F0 Other favorites

REQUEST A DEMO 99.9656  RESOURCES ~  SUPPORT
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Watch Live: Join Zoom experts for a deep-dive into our products, features, industry trends. and more! Register today.

FEEIONA. Meeting Recording Telephone Collaboration Devices
Profile
Bsetings Security Security
Schedule Meeting
Webinars
- Require that all meetings are secured with one security option
In Meeting (Basic)
Recordings ting

Require that all meetings are secured with one of the following security options: a pas

In Meetin anced) Room, or "Only authenticated users can join meetings” If no security option is enabled. Zoom will secure all

Email Notifical

i ° Per new security guidelines, you cannot change this setting Please contact your account admin %

ther s s
ADMIN for more information
»  User Management
Waiting Room [ @) Modified Reset

» Room Management 2

When participants join a meeting, place them in 2 waiting room and require the host to admit them
individually. Enabling the waiting room automatically disables the setting for allowi
before host.

Account Management

rticipants to join

» Advanced

Meeting Passcode Locked

All instant, and scheduled meetings that users can join via client, or room systems will be passcode-
protected. The Personal Meeting ID (PMI) meeti

1gs are not included.
Attend Live Training

i i uire a passcade for meetings which h:
Video Tutorials Require a passcode for meetings which h

Iready been scheduled (D

Passcode for already scheduled meetings  3cpXlu
Knowledge Base
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Security Auto save whiteboard content when sharing is stopped
Schedule Meeting
In Meeting {Basic) Remote control ()
In Meeting (Advanced) During screen sharing, the person who is sharing can allow others to control the shared content
Email Notification Allow remote controlling user to share clipboard
Other
Non-verbal feedback () Modified Reset

Allow meeting psrt'nts to communicate without interrupting by clicking on icons (yes, no, slow down

speed up). These icor re found in the Reactions menu in the toolbar, and when selected, they display on
the participant's videa in the participants list until dismissed. [

Meeting reactions ()

Allow meeting participants to communicate without interrupting by reaction with emaj
lau jis are found in the Rea and when selected, they display on
the parti o and in the participants list for 10
tone in Settings. 7

ns menu in the toolk
onds. Pa

h). These emo)

cipant's vid icipants can change their emo

o All emojis

Selected emojis & & & &

Allow removed participants to rejoin C)

Allow previously removed meeting participants and webinar panelists to rejoin

Allow participants to rename themselves o

Allow meeting participants and webinar panelists to rename themselves.
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Security

Schedule Meeting Closed captioning C)

i Allow host to type closed captions or assign a participant/3rd-party service to add closed captions
In Meeting (Basic)

In Meeting (Advanced)

Save Captions ()

Allow participants to

Email Notification

e fully closed captions or transcripts

Other

Far end camera control C)

Allow another user to take control of your camera during a meeting. Both us

one requesting control

and the one giving control) must have this option turned on

Wirtual background ()

Customize your Ilacxgr'd to keep your environme
with or without a green

ivate from others in a meeting. This can be used

ern

Allow use of videos for viNeal backgrounds (%)

Video filters ()

Turn this option on to allow users to apply filters to their videos

Identify guest participants in the meeting/webinar C)
Participants who belong to your account can see that a gue:
account) Is participating in the meeting/webinar. The Pa
The guests themselves do not see that they are listed as guests.

(someone who does not belong to your

pants list indicates which attendees are guests.
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Security
Always show meeting control toolbar C)

Schedule Meeting

Always show meeting controls during 2 meeting [

In Meeting (Basic)

In Meeting (Advanced) Show Zoom windows durigl screen share () C)
Email Notification

Other Screen sharing () Modified  Reset

Allow host and part ts to share their screen or content during meetings

Who can share?

Host Only @ All Participants (3

Who can start sharing when someone else is sharing?

© Host Only All Participants  (7)
Save Cancel
Disable desktop screen sharing for meetings you host C)

When this option is on, users can only share selected apr

ations and files. &

Annotation ()

Allow host and participants to use annotation tools to add information to shared screens 37
Allow saving of shared screens with annotations @

Only the user wheo is sharing can annotate  [v]
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Zoom Help Center SALES PLANS JOIN A MEETING CONTACT SUPPORT Signin

‘ &) Zoom Meeting — m} X

MNatia Qochladze

= Advanced

» Slides / Powerpoint as Virtual Background: Allows you to utilize a slideshow
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) Select a window or an application that you want to share ,

Advanced

V4 !

Whiteboard iPhone/iPad

-
-

L] o

zoom-tips - PowerPoint Sharing your screen, content, or E.‘.‘$ My Settings - Zoom - Personal - c jmabo@a&n - Word @

Sharing your screen, content, or second
camera — Zoom Help Center - Google
Chrome

General (mmbBebamn sbagmn, 3@

() share sound | Optimize for video clip
Matia Qochla
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&) Select a window or an application that you want to share

Advanced

c? 1 o<

PowerPoint as Virtual Background Portion of Screen o) Music or Computer Sound Only

\:I Share sound

_ "I Share sound || Optimize for wideo clip
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@, X we WeTransfer

8 supportzoom.us/hc/en-us/articles/205677665-
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Whiteboard sharing

Spotlight

op 1
-n

Participants

& O o

Eraser

Format

Undo

Breakout Rooms

Record

Meeting Info

Disable Annotation for Others

Hide Names of Annotators
Hide Floating Meeting Controls  Ctrl+Alt+Shifi+H

Share sound

Optimize for video clip
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Schedule Meeting Disable desktop screen sharing for meetings you host C)

-
) ¥
Security \
\

When this option is on, users can only share selected applications and files. ()
In Meeting (Basic)

In Meeting (Advanced)
Annotation ()

Allow host and participants to use annotation tools to add information to shared screens [7)

Email Notification

Other
Allow saving of shared screens with annotations (i)

Only the user who is sharing can annotate [

Whiteboard ()

Allow host and participants to share whiteboard during a meeting [

Allow saving of whiteboard content 7

Auto save whiteboard content when sharing is stopped [

Remote control D

During screen sharing. the person who is sharing can allow others to control the shared content

Allow remote controlling user to share clipboard @

Non-verbal feedback () Modified Reset

slow down
ey display on

Allow meeting participants to communicate without interrupting by clicking on icons {yes, ni
speed up). These icons ar
the participant's video and in the participants list until dismissed.

found in the Reactions menu in the toolbar, and when selected




